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Gui ldford Borough is  an attrac t ive,  safe  and great  place to  l ive.  Whi lst  the Counci l 
cont inues  a  commitment  to  maintaining this  legac y,  the area is  exper iencing increas ing 
pressure  for  new development  –  br inging with i t  new chal lenges  and oppor tunit ies.  	
We need to  balance the del iver y  of  new,  h igh qual i t y  development,  whi lst  at  the same t ime 
protec t  and enhance the qual i t ies  that  make the Gui ldford area so attrac t ive.  Development 
pressure  and housing needs however  should never  be  an excuse for  poor  design.

The Nat ional  Planning Pol ic y  Framework (NPPF,  2012)  stresses  the imp or tance of  go o d 	
design  and the need to refuse p ermission for  p o orly  designed prop osals .  Good design 
a lso adds environmental ,  economic,  socia l  and cultural  va lue –  i t  enr iches  our  l ives.  	
Good design is  appl icable  on a  range of  scales ;  through master-planning of  larger  s i tes, 
to  the detai led design of  st reets  and bui ldings.  Development  should a lways  be rooted in 
the local  contex t ,  respec t  the local  charac ter  and bui ld  on the exist ing natural  and bui l t 
environment.  Good design is  therefore  an essential  requirement to the planning 	
system  and should never  be considered a  ‘des i rable  ex tra’.

This  des ign guide demonstrates  the Counci l ’s  commitment  to  good design and to  		
ensur ing that  the design of  development  contr ibutes  to  mak ing distinc tive,  sustainable 
and attrac tive places  in  the Borough,  which provide for  better  health  and wel lbeing and 	
a  h igh qual i t y  l iv ing environment  for  a l l  res idents. 

This  guide provides  the cr i ter ia  necessar y  for  assess ing planning appl icat ions  to  help 
designers,  engineers,  p lanners  and developers  achieve high standards  of  des ign and 
construc t ion.  I t  wi l l  provide planning committee members  and off icers  with  the tools 
to  refuse consent  for  poor  design.  The pr inciples  in  this  guide should ensure that  new 
development  creates  a  posit ive  sense of  p lace and that  they wi l l  work  best  for  ex ist ing 	
and new res idents  and i t ’s  occupants. 

We hope you wi l l  welcome the guidance and use i t  to  ensure that  a l l  new development 
inspires  excel lence – helping to  cont inue Gui ldford ’s  legac y of  being a  great  place to  l ive.
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  1    I N T R O D U C T I O N   
W hy  D e s i g n  Q ua l i t y  M a t t e r s ?   
Good Design Adds Value –  to  your  home or 
to  a  development.   I t  can help to  increase              
economic  value,  but  a lso  adds posit ive  wider    
socia l ,  physical  and environmental  benef i ts 		
to  the street ,  p lace and to  the people  who 		
l ive  there. 

The Nat ional  Planning Pol ic y  Framework 	
(NPPF,  2012)  states  that  ‘design qualit y  matters’ 
and recognises  that  go o d design is  integral  	
to  sustainable development and our  		
sustainable future.  

Even the smal lest  changes to  our  bui ld ings  and 
environment  can have a  big  impac t .  We cannot 
af ford not  to  invest  in  good design.  Regardless 
of  who pays  for  or  prof i ts  f rom development, 
ever yone would l ike  to  l ive,  work  and learn in 
bui ld ings,  p laces  and spaces  that  inspire  and l i f t 
the spir i ts ,  as  wel l  as  being func t ional  and f i t  for 
purpose.  G o o d qualit y  design is  therefore for 
the b enefit  and interest  of  ALL.

W h o  i s  t h e  G u i d e  f o r ? 

• 	 Householders  and their  Architec ts  or 
Agents;

• 	 Lo c al  Authorit y  M emb ers  and O ff icers;

• 	 Communit y and Amenit y  G roups. 

Status + Polic y  Contex t  

 	  An extension or alteration to your home can give 	
	  you the increased and adapted space to meet 		
changing family need or circumstances, without having 
to move home. This Design Guide has been produced to 
assist you in the design of your residential extension or 
alteration. 

The guidelines aim to show you the best way to          
provide extra accommodation and to assist you in      
getting the design of your extension right the first time. 
The principles in this guide are relevant whether you 
need permission for your extension or not. 

As the borough is diverse and varied in character with 
many different types, styles and sizes of property, the 
guidance cannot reflect every individual situation. 	
It does however indicate the most common planning 
and design considerations which should be taken into        
account by applicants and householders.  

As well as providing advice to applicants, this guide  
will also be used by the Council in the determination of 
planning applications and used to resist poor design if 
necessary. This guide clearly defines what is considered 
to be appropriate in the ‘majority of cases’, leaving the 
opportunity and scope for innovative design and should 
be used to assist you in making a positive change to 
your dwelling and (if necessary) a successful planning 
application. All schemes will be assessed on their own 
individual merit. 

 

I ntro duc tion   

Purp ose of  G uidance 

1 . 1
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This  guide has  been produced by Gui ldford	  	
Borough Counci l  and i t  i s  consistent  with		
Nat ional  and Local  p lanning pol ic y. 

I t  replaces  the Residential  Ex tensions 	
Supplementar y Planning G uidance (adopted 
2003)  and wi l l  be  adopted as  Supplementar y 
Planning Document  (SPD) .  I t  wi l l  s i t  a longside, 
and should be read in  conjunc t ion with 	
Gui ldford Borough Local  Plan pol ic ies  		
(2003) ,  Neighbourhood Plans  and other  		
Borough guidance re lat ing to  design and 		
local  charac ter. 

The Planning and Compulsor y Purchase Ac t 
2004 makes c lear  that  local  p lanning author i t ies 
and a l l  other  re levant  par t ies  should exerc ise 
their  func t ions :  

‘with the objec tive of  contributing to the 
achievement of  sustainable development ’. 

The Nat ional  Planning Pol ic y  Framework (NPPF, 
2012)  conf i rms the impor tance the Government 
attaches  to  design in  the bui l t  environment.  	

I t  recognises  how good design,  good planning 
and susta inable  development  are  re lated 	
however,  makes  c lear  that  planning pol ic ies  and 
decis ions  should not  attempt to  impose an 	
architec tural  s t y le(s )  or  st i f le  innovat ion. 

Gui ldford Borough Local  Plan Pol ic ies  re levant  to 
this  guidance are  l i s ted in  the summar y table. 

Status + Polic y  Contex t  

Status and Polic y  Contex t    

S t a t u s  a n d  P o l i c y  C o n t e x t   1 . 2 
G uildford B orough Lo c al  Planning Polic y

2003 Lo c al  Plan:   Pol ic y  G1 (1) ,  Pol ic y  G5 (1)  and Polic y  G5 (6)

These pol ic ies  wi l l  be  superceded by the fol lowing: 

2019 Lo c al  Plan:  Strategy and Sites  (once adopted)  

Polic y  S3:  	 D el iver y  of  development  and regenerat ion wiht in  	
		  Gui ldford Town Centre 

Polic y  D1:  	 Place shaping and Pol ic y  

Pol ic y  ID3: 	 Sustainable  Transpor t  for  New Development

At  this  t ime,  the SPD wi l l  supplement  the Pol ic ies  l i s ted above 
within  the newly  adopted Local  PLan as  wel l  as  those re levant 
pol ic ies  that  are  not  superceded within  the 2003 Local  PLan, 
namely : 

Polic y  G1   (3) :  	 Protec t ion of  amenit ies  enjoyed by 		
			   occupants  of  bui ld ings 

Polic y  G1 (12):  	 Safegaurding and enhancement  of  the 		
			   landscape and exist ing natural  features  

Polic y  G5 (2) :  	 Scale,  propor t ion and form 

Polic y  G5 (3) :  	 Space around bui ldings

Polic y  G5 (4) :  	 Street  level  des ign 

Polic y  G5 (7) :  	 Mater ia ls  and architec tural  detai l ing

Polic y  G5 (8) :  	 Traf f ic ,  park ing and design 
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The following section provides useful information on 
the following: 

•	 Do I need permission? 

•	 Permitted Development and Certificate of Lawfulness

•	 Talking to your Neighbours

•	 Pre -Application Advice

 

 

How to Use this  G uide?   

D o  I  n e e d  Pe r m i s s i o n ?    
You wil l  need planning p ermission for  	
most  ex tensions and alterations to 		
exist ing prop er ties. 

S ome smal ler  res ident ia l  ex tensions  and          
outbui ldings  do not  need planning permiss ion. 
This  i s  of ten referred to  as  Permitted 		
Development.  Even i f  your  house ex tension or 
a l terat ion does  not  need planning permiss ion, 
we a lways  want  to  encourage go o d design . 

Good design is  impor tant  and can enhance the 
value of  your  proper t y  and this  guide can help 	
you achieve that .  

Fur ther  information on planning permiss ion and 
permitted development  r ights  can be found on 
the Government ’s  I nterac t ive  Planning Por ta l 
website :  w w w.planningp or tal.gov.uk  

I f  your  development  does  NOT come under    
‘Permitted Development ’ then you wi l l  need 
to  apply  for  Planning Permiss ion.  This  can be     
submitted onl ine through the Planning Por ta l  	
o r  by  downloading the re levant  forms f rom 		
our  website :  

w w w.guildford.gov.uk/planningapplic ation-
formsandfees

How to use this  G uide?   

1 . 3   H o w  t o  u s e  t h i s  G u i d e ? 
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Pe r m i t t e d  D e ve l o p m e n t  a n d  C e r t i f i ca t e  o f 
L a w f u l n e s s 
You c an p er form cer tain t yp es of  work without 
needing to apply for  planning p ermission. 

 

These r ights  der ive  f rom a  general  p lanning 
permiss ion granted (not  by the Author i t y)  by        
Par l iament  and are  referred to  as  Permitted 	
Development R ights.  

Permitted development  r ights  do not  re late  to 
f lats  or  maisonettes,  except  for  the insta l lat ion 
of  solar  panels .  Commercia l  proper t ies  have     
d i f ferent  permitted development  r ights  to  		
res ident ia l  dwel l ings.

I f  you wish to  have formal  conf i rmat ion that  	
your  proposal  does  not  require  planning 		
permiss ion,  you can submit  an appl icat ion for  a 
L awful  Development Cer tif ic ate (LDC )  to  the 
Counci l :  

w w w.guildford.gov.uk/planningapplic ation-
formsandfees

Ta l k i n g  t o  yo u r  N e i g h b o u r s
Before  apply ing for  planning permiss ion,  i t  i s  a 
good idea to  speak to  your  neighbours  or  other 
interested bodies  to  help resolve any potent ia l 
i ssues  or  conf l ic ts  at  an ear ly  stage.  This  can a lso 
help to  reduce the number  of  l ike ly  objec t ions 
made to  a  planning appl icat ion. 

 

P r e - A p p l i ca t i o n  Ad v i ce    

G uildford B orough Council  c an provide you with valuable 	
pre -applic ation advice ab out your  prop osal  and indic ate 
whether  planning p ermission is  l ikely  to  b e granted.

Our pre -applic ation advice ser vice  wi l l  help you to :

• 	 have a  clearer  idea ab out whether  your  planning 		
applic ation is  l ikely  to  b e successful ;

• 	 avoid the cost  of  a  planning applic ation  ( i f  your  proposal  i s 
l ike ly  to  be unsuccessful ) ;

• 	 ensure a  b etter  qualit y  applic ation submission,  with  better 
outcomes and ult imately  a  better  bui l t  development ;

• 	 reduce the t ime your  professional  advisors  have to  spend on 
your  planning proposal .

Before  apply ing for  pre -appl icat ion advice,  p lease check whether 
the work  you want  to  carr y  out  requires  planning permiss ion by 
us ing the interac t ive  guide on the Planning Por ta l .

I f  you do not  need planning permiss ion then you wi l l  not  need to 
apply  for  pre -appl icat ion advice.  This  Design Guide however  wi l l 
s t i l l  remain re levant  to  achieving good design pr inciples  in  any 
development. 

To apply  for  pre -appl icat ion advice,  use  the l ink  below : 

w w w.guildford.gov.uk/preapplic ationadvice

How to use this  G uide?     6



A range of other consents and/or specialist advice may 
also be required before any works are undertaken. 
These can include advice and consent for:  

• 	 Listed Buildings 

•	 Conservation Areas

•	 Special Landscape Circumstances

•	 Green Belt

•	 Building Regulations 

 

 

O ther  Consents  +  Regulations    

L i s t e d  B u i l d i n g s   
Specia l  care  and attent ion is  required when     
ex tending,  altering or  repair ing a  l isted 	
building or  a  building in  a  conser vation area. 
You should a lways  ask  a  Design and 		
Conser vat ion  O ff icer  for  specia l ist  advice.  		
For  fur ther  advice  you can contac t  the 	
Conser vat ion Team	at  Guidl ford Borough 	
Counci l  at :  conser vation@guildford.gov.uk 

Any ( internal  or  ex ternal )  work  that  has  an 		
impac t  on the specia l  interest  of  a  l i s ted 	
bui ld ing requires  Listed Building Consent.  		
The fac t  that  the work  may be p ermitted 		
development  does  not  negate the need 		
to  obtain  l i s ted bui lding consent . 

Specia l  care  and attent ion is  required when you 
are  proposing an ex tension to  a  l i s ted bui lding. 
I f  you are  consider ing a l terat ions  or  ex tensions 
to  a  l i s ted bui lding,  we would strongly  advise 
you to  discuss  your  proposals  with  the planning  
depar tment  at  an ear ly  stage. 

We wi l l  look at  the proposal  in  terms of  i ts  		
impac t  on the building’s  sp ecial  interest  		
and the impac t  on its  sett ing ,  which wi l l  		
be  di f ferent  in  each case.

You can check i f  your  bui ld ing is  l i s ted by 
searching the l i s t  here : 

w w w.historicengland.org.uk/l ist ing/the -l ist

1 . 4   O t h e r  C o n s e n t s  a n d  R e g u l a t i o n s
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G r e e n  B e l t     
The major i t y  of  the rural  area  of  Gui ldford Borough is  des ignated 
as  par t  of  the M etropol i tan Green Belt .  One of  the essent ia l  	
charac ter ist ics  of  the Green Belt  i s  i ts  op enness ,  so  the t ype 	
and scale  of  development  in  this  area is  h ighly  restr ic t ive.

Ex tensions  or  a l terat ions  to  dwel l ings  in  the Green Belt  should 
NOT result  in  a  disprop or tionate addit ion ,  over  and above the 
s ize  of  the or iginal  bui ld ing.

This  i s  not  s imply  a  ca lculat ion of  the increase in  footpr int  and/or 
volume.  Each appl icat ion wi l l  be  considered on i ts  own mer its  		
to  form a  judgement  as  to  whether  the proposal  would represent 
a  dispropor t ionate addit ion which const i tutes  inappropr iate  	
development  in  the Green Belt . 

Fur ther  detai ls  and guidel ines  to  help inform development  	
proposals  wi l l  be  provided in  a  Green Belt  SPD.  

B u i l d i n g  Re g u l a t i o n s      
M ost  bui ld ing work  wi l l  a lso  need Building Regulation Consent , 
which re lates  to  the bui lding and safet y  aspec ts  of  any a l terat ion. 

This  i s  to  ensure that  bui ld ing work  meets  the minimum         
standards of  Building Regulations ;  inc luding f i re  safet y,     
s t ruc ture  and thermal  insulat ion requirements.  

For  fur ther  detai ls  p lease v is i t  our  bui ld ing control  webpage: 

w w w.guildford.gov.uk/buildingcontrol

 
C o n s e r va t i o n  A r e a s 
I f  you l ive  in  a  Conser vat ion Area then a  number 
of  ex tra  restr ic t ions  on development  apply.  	
P lanning permiss ion is  required for  the 		
fo l lowing in  a l l  conser vat ion areas :

• 	 I nser tion of  dormers  in,  or  other  alteration 
to a  ro of  s lop e;

• 	 I nstal lation of  satel l i te  dishes on a  wall  
fronting a  highway,  any chimney,  or  	
bui lding of  more than 15 metres  in  height;

• 	 Cladding any par t  of  the ex terior  of  a     
dwell ing house ; 

• 	 Demolit ion or  erec tion of  a  wall  or  fence 
more than 1  metre high adjacent  to  a  	
public  highway,  2  metres  elsewhere.

A number  of  Conser vat ion Areas  in  Gui ldford are 
covered by Ar ticle  4  D irec tions which remove 
addit ional  permitted development  r ights.  		
You can f ind out  about  these on our  website :  

w w w.guildford.gov.uk/ar ticle/16934/Ar ticle -
4-D irec tion

S p e c i a l  L a n d s ca p e  C i r c u m s t a n ce s     
Gui ldford Borough contains  ex tensive areas  of 
O utstanding Natural  B eaut y (AONB).  	
These areas  fa l l  under  di f ferent   categor ies  and 
restr ic t ions  therefore  other  sp ecial  			 
c i rcumstances  wi l l  apply.  I n  such cases,  i t  i s   	
advisable  to  seek advice  f rom ‘Design and 	
Conser vat ion’ at  Gui ldford Borough Counci l .
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     2    D E S I G N  P R I N C I P L E S  
The Council seeks a high standard of design to 
house extensions and alterations, to ensure that 
proposed new work is appropriate to the character 
and appearance of your existing property and to 
the existing street scene around the property. 

Broadly, there are a number of essential rules 		
to remember: 

•	 Impact on the street; 

•	 Impact on neighbours; and,

•	 Relationship with the existing property. 





I mpac t  on the Street  

2 . 1   I m p a c t  o n  t h e  S t r e e t  
 

You should consider  the IMPAC T of  your  ex tension 
or  alteration,  not  only  how it  affec ts  the charac ter 
of  your  prop er t y but  also the IMPAC T of  sc ale  and      
charac ter  with neighb ouring houses and on the   
street  general ly. 

 

 

  
      You should take into consideration the following: 

          	 The group value,  charac ter  and established form 

	 of  development along your  street ; 

	 The prominent  building l ine  in  the street-                     

	 any ex tension should not  protrude beyond this ;            

          	The angle and p osit ion of  your  house – this  may  

   	 increase the v isual  ef fec t  of  the ex tension or               

	 a l terat ion in  the street  scene;

	 Changes in  level  -  bet ween proper t ies,  garden 		
	 and road; 

	 S eparation b et ween houses;  

	 Ro ofsc ap e -  ex tensions  should be designed in  a  manner

	 that  complements  the exist ing roof/or iginal  house 	

	 and the surrounding area;  a n d, 

	 Design,  st yle  and materials  that  b l e n d  i n  with  the 

	 charac ter  and appearance of  the exist ing dwel l ing.

C h a ra c t e r  a n d  i m p a c t  o n  s t r e e t  s ce n e  
Ex tensions  and a l terat ions  to  the f ront  of  a 
proper t y  can have a  detr imental  ef fec t  on the 
street  scene and the charac ter  of  your  street . 

Look ing for  examples  nearby is  a  good way to 
f ind appropr iate  ways  to  ex tend or  a l ter  your 
proper t y  whi lst  maintaining a  good re lat ionship 
with the neighbour ing proper t ies  and street .  

‘ Te r ra c i n g  E f f e c t ’   
Where there  may be scope for  a  s ide ex tension 
to  a  proper t y,  th is  must  NOT a l ter  the charac ter 
of  an area by creat ing an impress ion of  a  	
co n t i nu o u s  b u i l d i n g  f r o n t a g e  fa c i n g  t h e  s t r e e t. 

The loss  of  space bet ween proper t ies  can      
c reate  the impress ion of  a  cont inuous bui lding 
f rontage,  or  create  a  ‘ terracing effec t ’.  This  can           
s igni f icant ly  a l ter  the charac ter  and appearance 
of  the street  scene. 

General ly,  creat ing and maintaining a  		
meaningful  ‘gap’ b et ween prop er ties  –  	
of  one metre or  more  wi l l  help to  reduce the 	
ter rac ing af fec t  created by bui ldings  being 	
located too c lose together.  This  wi l l  help to 
minimise  the ex tent  to  which the ex tension 
results  in  a  cont inuous and unbroken f rontage 
and roofscape.
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I mpac t  on the Street      

Respec t  and not  protrude beyond the 
prominent  bui ld ing l ine in  the street .

	

A  meaningful  space (gap)  should be maintained
bet ween proper t ies  to  avoid the appearance of  a 
cont inual  terrace.   

Roofscape,  des ign and mater ia ls 
should blend /  compl iment  the 
or iginal  house and neighbour ing 
houses  in  the street .  

Consider  the angle  and posit ion of  your 
house –  this  may increase the v isual 
ef fec t  of  the ex tension or  a l terat ion in 
the street  scene.

The loss  of  space bet ween proper t ies 
can create  a  terracing effec t  which
should be avoided.

The proper t ies  in  your  street  of ten have a 
‘group value’  which contr ibute to  the 
charac ter  and appearance of  the street . 
This  charac ter  should be maintained. 
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I mpac t  on Neighb ours 

2 . 2   I m p a c t  o n  N e i g h b o u r s  

P r i va c y  +  A m e n i t y   
Your  ex tension should not  result  in  any           
s igni f icant  loss  of  pr ivac y and amenit y  to  your 
neighbours  or  be overbear ing or  unduly  	
obtrus ive.  Care  should be taken to  ensure that 
an ex tension or  a l terat ion does  not  result  in  		
a  harmful : 

• 	 Loss  of  privac y  by  windows direc t ly  		
over look ing neighbour ing proper t ies ; 

• 	 Loss  of  dayl ight  or  overshadowing  of     
adjoining proper t ies,  par t icular ly  loss  of 
l ight  to  main windows ser v ing pr incipal 
rooms (such as  l iv ing rooms and bedrooms) ; 

• 	 Enclosure/overb earing impac t  on            
adjoining proper t ies ; 

• 	 Loss  of  garden,  landsc aping and op en 
space  which contr ibutes  to  local  amenit y. 

D a y l i g h t  +  S u n l i g h t    
Care should be taken in  the design of  new 
res ident ia l  ex tensions  and a l terat ions  to              
ensure that  adequate levels  of  natural  l ight  
and sunlight  c an b e achieved  to  both exist ing 
and new proper t ies. 

Your  ex tension must  NOT ser iously  af fec t  the 
amount  of  dayl ight  and sunl ight  avai lable  to 
neighbour ing proper t ies. 

I t  is  imp or tant  to  make sure that  your  ex tension do es 
not  adversely  affec t  the amenit y  of  your  neighb ours. 
This  includes unacceptable impac t  on the neighb ouring 
prop er t y in  terms of  loss  of :  

• 	 Privacy and Amenity;  

• 	 Daylight,  a n d 

• 	 Sunlight. 

Whilst  the Council  wil l  take account of  your  neighb ours’ 
amenit y  when we assess  your  applic ation for  planning 
p ermission,  i t  is  always advisable that  you discuss  your 
prop osal  with them f irst. 

The fol lowing rules  should b e taken into consideration 
to prevent  excessive overshadowing to habitable ro oms 
of  neighb ouring prop er ties  and over-b earing impac ts 
on adjacent  prop er ties  and amenit y  areas.
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T h e  4 5  D e g r e e  G u i d e    
Where bui ldings  are  located adjacent  to  one        
another,  the 45 degree guide  appl ies.  This  i s  	
one  of  a  number  of  useful  guides  used by the 	
counci l ,  to  assess  the loss  of  l ight  to  a  dwel l ing 	
and to  determine i f  an appl icat ion wi l l  cause 	
any adverse  ef fec ts  on the exist ing and on 		
neighbour ing proper t ies. 

This  guide wi l l  be  appl ied to  windows ser ving	
habitable ro oms to  the rear  of  proper t ies  to  	
assess  the impac t  of  the 	 ex tension and that  	
ensure that  adequate levels  of  dayl ight  can be 
maintained,  and overshadowing minimised. 

This  general  pr inciple  should be appl ied to  the 
ex tension,  whether  they are  s ingle,  double,  f ront , 
s ide or  rear. 

H ow  t o  u s e  t h e  4 5  D e g r e e  G u i d e ?
• 	 Locate  the mid-p oint  from the nearest  		

window ser ving a  habitable ro om  of  the 
neighbour ing proper t y ;  

• 	 D raw a l ine from the mid-p oint  of  the window 
at  an angle of  45 degrees ( in  plan form) ;

• 	 Check i f  the prop osed ex tension sits  within 
this  l ine –  i f  i t  over laps  the 45 degree l ine or 
the area formed in  f ront  of  i t ,  i t  i s  l ike ly  to 
cause overshadowing of  the neighbour ing 	
proper t y  therefore  l ikely  to  be refused;

• 	 I t  i s  a lso  good prac t ice  to  apply this  guide		
to  exist ing windows of  the house			
b eing ex tended.    

I mpac t  on Neighb ours     

Exension which s i ts  WITHIN the 45 degree 
l ine (as  above)  i s  l ike ly  to  be acceptable. 

Ex tension which s i ts  outs ide/over laps 	
the 45 degree l ine is  l ike ly  to  cause 		
overshadowing and have adverse  impac t  on 
the neighbour ing proper t y.  

N e i g h b o u r i n g  Pr o p e r t y  Pr o p e r t y  w i t h 
p r o p o s e d  e x t e n s i o n 
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Lam do el is  dolor t ie  faccum do exer i t  lor  ac ipit  la  fac-
cum duipit  praestrud magniss  equisc i l i s  d iam zzr i l lum 

zzr i l  in  ex  et  in  vendre dolore

Relationship with the Exist ing Prop er t y 

2 . 3   R e l a t i o n s h i p  w i t h  t h e  E x i s t i n g  P r o p e r t y    

Prop osed ex tensions or  alterations should normally  	
b e consistent  with the form,  sc ale  and st yle  of  the 	
exist ing building. 

C h a ra c t e r  o f  E x i s t i n g  D we l l i n g    
General ly,  an ex tension or  a l terat ion should 
be subordinate  to  and in  charac ter  with  the        
ex ist ing dwel l ing.  I t  should NOT over- dominate 
or  be discordant  with the main proper t y.

Whatever  des ign is  proposed,  the ex tension or 
a l terat ion should normal ly  be: 

• 	 Sub ordinate to the original  dwell ing ; 

• 	 Resp ec t  the original  sc ale  and mass of  the 
dwell ing  and not  be over-bear ing; 

• 	 The height  of  an ex tension should         
normally  b e lower than the height  of     
the original  building and set  back from 
the original  front  elevation. 

Acce s s,  Pa r k i n g  +  S e r v i c i n g 
The ‘over- intensi f icat ion’ of  a  res ident ia l 
use  through an inappropr iate  ex tension or            
a l terat ion can have an unacceptable  ef fec t  on 
the access  and ser v ic ing of  a  proper t y ;  for  ex-
ample,  the loss  of  a  garage space/car  park ing, 
storage,  refuse or  amenit y  space.  This  can a lso 
have an overbear ing ef fec t  on the street  and  
attrac t iveness  of  the street  and neighbourhood. 

G arage convers ions  which result  in  a  loss 
of  park ing space wi l l  need to  ensure that          
suf f ic ient  park ing can be accommodated within 
the cur t i lage of  the dwel l ing and be adequate 
for  the s ize  of  the proper t y.  The loss  of  100% 
park ing wi l l  be  res isted.  

  
      This can be achieved by: 

          	
	 Respecting the proportions of the existing dwelling; 

	 Ref lec t ing the exist ing charac ter  of  the dwel l ing;

	 Us ing an appropriate ro of  form ;

	 M atching the st yle,  prop or tions and 
	 p osit ioning of  windows ;  a n d, 

	

	 M atching or  complementing materials  and 
	 detai l ing  on the exist ing dwel l ing. 
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P r o p o r t i o n s  a n d  B a l a n c i n g     
Proposed ex tensions  should not  upset  the 	
propor t ions  and balance of  a  proper t y,  	
par t icular ly  at  the f ront  of  a  dwel l ing where 
this  wi l l  have an impac t  on the street  scene. 

The propor t ion and a l ignment  of  window and 
door  openings should normal ly  be maintained.   

O p e n i n g s  
Openings include windows and doors  to  a 
proper t y  and are  key aspec ts  of  the design and 
v isual  appearance of  a  bui ld ing.  I t  i s  essent ia l 
therefore  that  new windows and doors  adhere 
to  the charac ter  of  the proper t y  and the 	
bui ld ings  that  surround them. 

General ly,  the s ize  of  new openings (doors  and 
windows)  in  an ex tension should repeat  those 
in  the exist ing proper t y. 

M a t e r i a l s  a n d  D e t a i l i n g
Mater ia ls  and detai l ing used in  an ex tension 
should usually  resp ond to and match that 
of  the exist ing prop er t y and should be of  the 
highest  qual i t y. 

Complementar y  mater ia ls  to  the exist ing     
proper t y  may be acceptable  i f  they do not  harm 
or  detrac t  f rom the exist ing bui lding.  

Fur ther  detai ls  on mater ia ls  and detai l ing is 
given in  S ec t ion 3 .6 ,  Page 35 -  36 . 

Relationship with the Exist ing Prop er t y     

Ex tension do es not  ref lec t 
the shape and pitch of      
ex ist ing roof  nor  the s ize, 
posit ioning and the             
propor t ions  of  ex ist ing 
windows and openings. 

Ex tension respec ts  the scale 
and height  of  the exist ing 

proper t y,  matching the roof 
(shape + pitch) ,  window s ize 

and openings on the
 exist ing proper t y.    
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     3    D E S I G N  G U I D A N C E  





Front  +  Side Ex tensions

3 . 1   F r o n t  +  S i d e  E x t e n s i o n s 

  
    Generally, for any front or side extension the following                 

    principles apply: 

	 Ex tensions should b e well  balanced  in  re lat ion 

	 to  the exist ing house and maintain  the charac ter  	

	 of  the area ; 

	 The ro of  of  the ex tension should be appropriately      

	 integrated with the exist ing prop er t y  (normal ly  by    

	 us ing a  s imi lar  p i tch on the roof  of  the ex tension and 

	 set  down from the roof l ine of  the or iginal  house) ;  a n d,

	 Ex tensions  that  face highways  and the publ ic

	 footpath should have ac tive frontages  ( such as  	

	 f ront  doors  and windows fac ing the street) .     

Fr o n t  E x t e n s i o n s   
Front  ex tensions of ten upset  building 
l ines  and c an app ear  unduly prominent  in 
the streetsc ap e,  esp ecial ly  where a  row of        
prop er ties  is  uniform in charac ter. 

For  this  reason,  there  is  a  general  presumption 
against  ex tensions at  the front  of  a  prop er t y , 
except  for  bay windows and porches. 

Po r c h e s :  Fr o n t    
Adding a  porch can have a  s igni f icant  ef fec t  on 
the appearance of  your  proper t y  and street .  	
I n  some cases,  a  porch can add interest  on what 
may other wise  be a  blank e levat ion.  A  porch of 
poor  design and qual i t y  that  bears  no re lat ion 
to  the symmetr y  of  neighbour ing proper t ies  or 
the terrace can however  damage the charac ter 
and appearance of  the whole  street .

I t  i s  impor tant  that  a  new porch reflec ts  the 
design and charac ter  of  your  prop er t y ,  and i t 
should be designed to  look l ike  a  par t  of  your 
or iginal  proper t y.  Proposals  for  porches  should 
normal ly  be mo dest  in  sc ale  and reflec t  the 
st yle,  age,  materials  and ro of  st yle  of  the 
or iginal  proper t y. 

On semi- detached and terraced proper t ies, 
i t  i s  par t icular ly  impor tant  to  consider  the          
symmetr y  and design of  neighbour ing porches.

Front  Ex tensions 
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The way the building meets and fronts the street will be 
prominent on the streetscene and have a  direct impact 
on the street as a whole. In most cases, the Council will 
not support front extensions (except for porches and bay 
windows). 

A side or rear extension is considered to be a preferable 
and more acceptable way to extend a property as it will 
have less impact on the street.   



     

B a y  Wi n d ow s :  Fr o n t 
Bay windows to  the f ront  of  a  proper t y  should 
be in  keeping with the st y le  of  the house. 

Mater ia l i t y,  s ize,  propor t ions  of  g lazed areas 
and roof  form wi l l  be  looked at  when assess ing 
a  proposal . 

The area to  f ront  of  ‘Bui ld ing L ine’ wi l l  general ly  NOT 
be acceptable  for  an ex tension or  a l terat ion. 

The common building l ine to  the front  of 
prop er ties  on the street  MUST b e resp ec ted. 
Development  to  the f ront  of  proper t ies  +  on a  corner 
plot  wi l l  be  highly  v is ibe and wi l l  impac t  the charac-
ter  and appearance of  the street  scene. 

Where a  bui ld ing l ine is  not  c lear,  a  v iew wi l l  be  taken 
on an indiv idual  bas is . 

20



Front  +  Side Ex tensions

S i d e  E x t e n s i o n s   
A side ex tension is  a  prac tic al  way to           
ex tend a  house and provide accommo dation,        
provided that  there is  suff ic ient  space to      
do so. 

As a  general  ru le,  i t  wi l l  be  appropr iate  to  	
reduce the v isual  impac t  of  an ex tension n the 
streetscene and avoid negat ive  impac t  on 	
amenit y  and pr ivac y of  your  neighbours.  As 
such,  a  s ide ex tension to  your  proper t y  should: 

• 	 NOT b e visually  dominant  (or  			 
	 overbear ing)  in  re lat ion to  the or iginal  	
	 house; 

• 	 the propor t ions  and roof  form (pitch of  	
	 roof )  should be in  keeping with the  		
	 design of  the original  house ;

• 	 NOT exceed more than half  of  the width 	
	 of  the or iginal  house;  

• 	 retain a  gap of  one metre  bet ween the 	
	 edge of  the ex tension and the shared 		
	 boundar y ;

• 	 be set  back from the front building l ine  	
	 of  the or iginal  house;  a n d, 

• 	 include side windows (with  obscure     	
	 g laz ing)  or other  detai l ing  -  par t icular ly  	
	 on corner  s i tes  that  are  open to  a  v iew 	
	 f rom the street  -  to  help improve the      	
	 appearance of  a  blank wal l .  

There  may be expcept ions  to  this  ru le  i f  the 		
impac t  on the exist ing and enighbour ing 	
proper t ies  i s  l imited and/or  can be mit igated.

Visually  dominant  and not  in 
keeping with design of  original 
house 

Ex tension do es not  ref lec t 
shap e + pitch of  original  ro of 

Ex tension do es not  retain a  1  metre 
gap b et ween the edge of  the 	
ex tension + the b oundar y of  the 
neighb ouring prop er t y 

Ex tension includes obscure glazed 
side window to add interest  to  blank
wall  -  whilst  maintaining 
neighb ours  privac y and amenit y 

Ex tension is  setback from                  
or iginal  prop er t y  

Ex tension do es not  exceed more 
than half-the -width of   the       
or iginal  prop er t y

Ex tension resp ec ts  the  height  and
ro of  design of  the exist ing prop er t y

Ex tension exceeds more than 
half-the -width of,  and is  not  set 
back from the original  prop er t y
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Where gaps bet ween houses  are  a  common   
feature  of  the street ,  proposals  which c lose 
such gaps or  create  a  ‘ ter rac ing’ ef fec t  by  
br inging bui ldings  too c lose together  are  l ikely 
to  be unacceptable.  

Where a  s ide ex tension does  not  provide 
enough addit ional  space,  a  s ingle  storey s ide/
rear  ex tension that  wraps  around the or iginal 
house is  more l ikely  to  be acceptable  than a 
t wo storey ex tension. 

As  a  general  ru le,  a distance of  at  least  one 	
metre should b e maintained b et ween the 
edge of  an ex tension and the s ide boundar y/
boundar y  of  the neigbour ing proper t y.  	
This  i s  to  ensure that  there  is  enough room 		
for  maintenance to  your  proper t y  (such as  	
paint ing,  access  to  gutter ing etc) .

Ex tension is 
overb earing and 
out of  charac ter 
with the exist ing 
proper t y.

Ex tension is 
sub ordinate to,   

in  prop or tion 
with  and set 

back f rom the 
exist ing proper t y. 

 

Pr o p e r t y  A        Pr o p e r t y  B 
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Rear  Ex tensions

3 . 2   R e a r  E x t e n s i o n s ,  C o n s e r v a t o r i e s  +  A n n e x e s

Rear Extensions may not always be in public view,        
however it still  remains important to ensure that design 
quality is of a high standard. 

The primary consideration for single and two-storey rear 
extensions is the impact on the rear amenity space and 
impact on the amenity of the neighbouring property. 

Proposals must always adhere to relevant policy and care 
must be taken with design and detailing to ensure that 
rear extensions do NOT detract from the original house. 

  
    Rear extensions should comply with the following guidelines:

             The optimum length of  an ex tension  should reflec t  	
	 the sc ale,  prop or tion+ mass of  the exist ing prop er t y ; 

          Side wal ls  of  ex tensions  should 	be of  a  sol id  f inish	
	 (except  for  conser vator ies) ;

          	No windows or  openings on s ide wal ls  fac ing                  	
          neighour ing proper t ies  and pr ivate  gardens (unless 	
	 us ing obscured glaz ing) ;  a n d,

	 Roofs  of  ex tensions  not to  be used as  balconies   		
      	 and upper  roof  terraces. 

23

 
Standards  for  rear  ex tensions,  based on good 
prac t ice,  are  general ly  appl ied to  ensure pr ivac y 
and l ight  to  neighbour ing proper t ies  and to    
minimise  v isual  intrus ion. 

The guidel ines  for  rear  ex tensions  should be 
read in  conjunc t ion with G eneral  Principles 
(S ec tion 2) . 

Each appl icat ion wi l l  be  judged on a  case -by-
case bas is . 

On widely  spaced and detached proper t ies,  there 
may be the scope for  larger  rear  ex tensions, 
however  the pr inciples  in  this  sec t ion st i l l  apply. 

Rear  ex tensions  to  terraced houses  can ex tend 
to  the edges of  the shared boundar y  subjec t  to 
par t y-wal l  agreements.  The Counci l  are  l ikely  to 
be more f lex ible  in  the design of  rear  ex tensions 
that  are  not  v is ible  f rom the street . 

Rear  Ex tensions 



O p t i mu m  Le n g t h  o f  E x t e n s i o n  
As a  general  ru le,  the shor ter  the ex tension – 
the less  the ef fec t  wi l l  be  on l ight  levels  	
and pr ivac y. 

The ‘ impac t ’  of  an ex tension is   greater  with          
attached proper t ies  with  shared boundar ies  	
a n d  with  t wo storey ex tensions.  A  long 		
ex tension can a lso adversely  af fec t  the 	
amount  of  l ight  received ins ide	 your  proper t y. 

Guidance on the opt imum length of  an           
ex tension can help to  make sure  that  they are 
of  a  sc ale,  prop or tion and mass  that  i s  not 
harmful  the charac ter  of  the exist ing dwel l ing. 
I t  a lso  helps  to  avoid long,  blank walls   	
facing onto b oundaries  which can create 		
loss  of  l ight  and create a  negative impac t  on 
a  neighb ouring prop er t y,  which would be 	
considered harmful . 

Detached proper t ies  may apply  a  var iat ion of 
this  standard,  depending on the s ize  of  the plot 
and or ientat ion of  the dwel l ing in  re lat ion to 
the neighbour ing proper t ies. 
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B o u n d a r y  +  S i d e  Wa l l s 
General ly,  the width of  an ex tension ( including 
conser vator ies)  should NOT ex tend beyond the            
ex ist ing s ide wal ls  of  a  proper t y.  

S ide wal ls  of  ex tensions  which face the shared 
boundar y  should be of  a  sol id  f in ish and be  
eas i ly  maintained.  Windows on s ide wal ls 
wi l l  a lso  be unacceptable,  unless  i t  can be         
demonstrated that  there  wi l l  be  no negat ive 
impac t  on the pr ivac y of  neighbours.

Ro o f s
Roofs  of  ex tensions  should general ly  NOT b e 
used as  balconies/upp er  terrace areas as  loss 
of  pr ivac y to  immediate  neighbours  results , 
unless  there  is  no over look ing on a  neighbours 
proper t y  or  the impac t  can be mit igated and      
demonstrated. 

Roofs  ( for  both s ingle  and double  storey        
ex tensions)  need to complement and  relate        
sympathetic al ly  to  the exist ing house. 

Rear  Ex tensions25



Conser vator ies  are  c lassed as  ‘ex tensions’ 
and should be designed to  complement  the       
or iginal  bui ld ing.  I t  i s  impor tant  that  the       
des ign of  a  conser vator y  respec ts  the form, 
charac ter,  p erio d and st yle  of  your  exist ing 
proper t y. 

A  conser vator y/summer room,  over look ing a 
neighbour ing proper t y  wi l l  NOT  be  acceptable 
i f  the pr ivac y of  any neighbour ing proper t y  is  
compromised.  Conser vator ies  located in  highly 
v is ible  areas  (such as  the f ront  or  s ide or  a 
house)  wi l l  not  normal ly  be acceptable. 

Annexes  
Annexes  can provide addit ional  and var ied 
accommodation for  dependents  and fami l ies. 
Proposals  to  bui ld  an annex wi l l  be  assessed on 
i ts  indiv idual  mer i t  however,  as  with  any other 
ex tension,  they must  comply  with the re levant 
design guidance out l ined in  this  document. 

As  wel l  as  resp ec ting the charac ter  of  the 
prop er t y and street  scene ,  annexes  should 
b e attached to the main home  where poss ible 
and avoid the app earance and creation of  a 
separate indep endent dwell ing. 

As  such,  an entrance and preferably  one main  
faci l i t y ,  usual ly  the k i tchen,  wi l l  normal ly  b e 
exp ec ted to b e shared with the main 	
dwell ing.  The inclus ion of  a  second sta i rcase 
for  an annexe wi l l  be  res isted.  I t  must remain 	
anci l lar y  to  the main house at  al l  t imes .  

Conser vatories  +  Annexes

Conser vatories 
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Ro of  Ex tensions + Alterations  

3 . 3   R o o f  +  B a s e m e n t  C o n v e r s i o n s 
Ro of  Ex tensions + Alterations

Additional useable space can often be created 
by  converting the roofspace provided that this is       
carried out sympathetically. 

This will often consist of a change in the height or form 
of the roof, through the formation of dormer windows 
and the insertion of roof lights. Please remember that 
the purpose of a dormer window is to provide light 
and not to gain increases in habitable floor area. This is 
particularly important in the case of historic buildings 
or buildings in Conservation Areas.

Changing the height or form of a roof will not              
usually be acceptable in areas where roof pitches and 
heights in the streetscape are consistent.

Ro o f  C o nve r s i o n s
Roof conversions and alterations can have a significant    
effect on the appearance of a house and street scene. 
Careful consideration must be given to size and design 
of dormer windows which will need to be sympathetic 
to  your existing and neighbouring properties. 

Dormer roof extensions on the front of semi-detached 
properties or terraced housing are generally not          
acceptable, due to the unbalancing  effect on adjoining 
houses and the general street scene. Exceptions  		
are limited only to where an original front dormer 	
already exists. 

Additional  useable space is  of ten created by 	
conver ting the ro ofspace.  The roof of a dwelling has 
a major impact on the character of the building, which 
forms an important role within the wider street scene. 

Any roof extension or alteration must therefore be carried 
out sympathetically to: 

a)	 the existing dwelling, and, 

b)	 the immediate street scene.  

 

Roof extensions should comply with the following guidelines:
	

	 Any significant change to the height or form of a roof will 

	 not be acceptable; 

	 Dormer roof extensions should generally be positioned 

	 to the rear of a property; 

	

	 The size and design of dormer windows need to be 

	 sympathetic to the existing and neighbouring properties.     
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Ro of  Ex tensions + Alterations   

The following points should be considered when          
designing a roof extension: 

Design:  Dormer roof extensions should be set down from 
the main ridge line and reflect the style and proportion of 
windows on the existing house. Extensions can have gabled, 
hipped or curved roofs (subject to  the criteria on position) 
and should normally align with the windows below. Flat 
roofs should be resisted. 

Window Proportions: The roof extension should not       
normally be wider than the window below - to retain the   
balance of your house.  

Overlooking: 

Care should be taken to ensure that the  design and 	
location of a roof dormer to minimise overlooking of 	
adjoining properties.  

Scale: 

Dormer roof extensions should normally be subordinate 
features on the roof and should not occupy more than half 
the width or depth of the roof. 

Position: 

Dormers should not overlap or wrap around a hipped roof or 
rise above the ridge level. They should be at least  one metre 
from the party wall, flank wall or chimney stack.  

Dormer Roofs:	

Should be sympathetic to the main roof of the house – for 
example, pitched roofs of dormers should be hipped at the 
same angle of the main roof. 

Materials: 

Materials should be in keeping with those on the rest of the 
house. 

	 The size and p osit ion of 
dormer windows is 

sympathetic  to  the exist ing  
and neighb ouring prop er t y   

Use of  ro ofl ights  are c areful ly 
p osit ioned to blend into ro of 

of  exist ing prop er t y
B -  Dormer window size and p osit ion	
is  not  in  keeping with windows on 		
the exist ing house 	 

A  -  Dormer ro of  ex tension sits  on 		
the	 r idge l ine and is  b oth out  of  		
prop or tion	 with exist ing windows 	
and overb earing on the prop er t y 			 
as  a 	 whole.  	 		   

A

B
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Dormer Windows + Ro ofl ights   

D o r m e r  Wi n d ow s 
A ‘dormer window’ is vertical window(s) or opening in 
a sloping roof having its own roof. There are different 
types of dormer windows; flat, pitched or curved (see 
images). 

Pitched roofs on dormer windows will normally be 	
considered more favourably than flat roofs (where 	
permission is needed). 

Generally, flat roof dormer windows will not be 	
supported. Flat roof dormers are much harder to 		
design and detail and will generally not be acceptable 
at the front of a dwelling or where the roof of the 	
original house has a pitched roof. 

Ro o f l i g h t s 
Rooflights can be the best way to obtain natural light 
into a loft conversion or roof space and do not always 
need planning permission. Any rooflight should be 
carefully positioned in order to not impact 		
detrimentally on the appearance of the building. 

On front roofscapes, windows should be ‘conservation 
type’ windows to fit flush with the roof slope and not 
dominant in terms of their number. It is preferable to 
position rooflights on rear roof slopes if possible.  

Balcony rooflights will generally be resisted, unless the 
privacy and amenity of the neigbouring property is  not	
adversely affected.    
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B asement Conversions    

Basement Conversions 

There may be benefits to providing basement            
accommodation to create more space without having 
to move home. 

Basement conversions must NOT cause harm to the 
building’s structure or	surrounding structures 	
(including gardens and neighbouring trees), and cause 
no adverse impact on the amenity of neighbouring 	
properties. The following guidance applies:    

• 	 No more than 50% of the amenity space 		
	 (garden or front courtyard) should be removed; 

• 	 Local ground water conditions should not be 	
	 affected nor nearby tree roots on adjoining 	
	 sites should not be damaged;  

• 	 Any exposed areas of basement should be 	
	 sub-ordinate to the original property and 		
	 respect its original design and proportions;  

• 	 The number, form, scale and panel size of 		
              windows should relate to the façade 		
	 above basement- they should be aligned with 	
	 any openings at the higher level and be of a 		
	 size that is sub-ordinate so as to respect 	  	
	 the character of the original building; 

• 	 Lightwells to the front of a property need to 	
	 appear discreet so that they do not harm the 	
	 character and appearance of the building and 	
	 its frontage. 
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Deck ing,  Terraces  +  Patios 

3 . 4   D e c k i n g ,  Te r r a c e s ,  P a t i o s  +  B a l c o n i e s

Useful outdoor private space can be provided and/or           
enhanced by providing decked areas, terraces, patios 
and balconies. These should generally be well contained,  
screened and designed to avoid dominance over the 		
existing property. If you are considering any of these, 	
the following rules apply: 

  
Raised platforms should comply to the following guidelines:

            Must  take into account  the privac y of  neighb ouring 

	 prop er ties  and respec t  the 45 Degree Rule  (page 14) ; 

	 Be  designed to  avoid dominance over  the exist ing

	 prop er t y ;  a n d, 

	 Maintain  pr ivac y for  both the exist ing and 

	 neighbour ing proper t ies  through the instal lation 

	 of  addtional  screening  (hedge/fencing) .    

 
Deck ing,  ter races  and pat ios  are  ra ised         
p lat forms used as  ex ternal  l iv ing space.  Putt ing 
up deck ing,  or  other  ra ised plat forms,  in  your 
garden is  permitted development  which do not 
need an appl icat ion for  planning 		
permiss ion,  providing:

•  	 the deck ing is  no more than 30cm  above 	
	 the ground level ;

•  	 the deck ing or  plat forms 	( together  with 	
	 other extensions,  outbuildings etc)  should  	
	 cover  no more than 50 p er  cent  of  the  	
	 garden area.

These are  the permitted development  	a l lowances 
that  apply  to  houses  only  and not  f lats  and 		
maisonettes,  conver ted houses,  other  bui ld ings 
or  areas  where there  may be a  planning 	
condit ion,  Ar t ic le  4  Direc t ion or  other  restr ic t ion 
that  l imits  permitted development  r ights.

I f  your  deck ing,  ter race or  pat io  exceeds the 0.3 
metre p ermitted height ,  i t  i s  impor tant  		
to  take into account  the pr ivac y of  		
neighbour ing proper t ies  and design sensibly  to 
avoid dominance of  a  proper t y.  The pr ivac y of 
neighbours  should be maintained by insta l l ing 
screening at  1.8 metres  ab ove ground level 
( such as  a  hedge,  fence etc) .  This  wi l l  be  	
determined us ing the 45 degree guide out l ined 	
on page 14. 

Deck ing,  Terraces  +  Patios
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B alconies 

Balconies  should be posit ioned where they do 
not  di rec t ly  over look a  neighbours  proper t y.  

Your  neighbour ’s  amenit y  should a lso  be 	
maintained by insta l l ing sol id  or  opaque glass 
s ides  and/or  ensur ing a  minimum distance of  	
seven metres  b et ween the balcony and the 	
neighb ouring prop er t y. 

Balconies  over look ing amenit y  areas  are        
unl ikely  to  be acceptable. 

Balcony rooflights will also be resisted (see page 25). 
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G arages  

3 . 5   G a r a g e s  +  P a r k i n g 

 
A garage or  park ing space needs to  be 	
des igned to  meet  minimum standards  set 
by  M inistr y  Housing Communit ies  and Local 
Government(MHCLG)  in  order  for  i t  to  be 	
regarded as  a  park ing space for  a  dwel l ing.  

Neighbourhood Plan standards  for  your  local 
area ( i f  appl icable)  wi l l  a lso  need to  be 	
respec ted when designing park ing spaces  for 
dwel l ings.  M inimum standards  stated in  the 
Gui ldford Local  Plan are  as  fo l lows: 

G arage  -  3  x  6  metres 

( internal  measurement)   	

Park ing Space -  2.4  x  4 .8  metres 

G a ra g e s 
You must  consider  the scale  of  any proposed 	
garage in  re lat ion to :  

	 a )  the plot  s ize  and the size of  your  		
	 exist ing home ;  a n d, 

	 b)  i ts  effec t  on the existing proper t y  and 	
	 neighb ouring prop er ties .  

A  garage should be s i ted to  the s ide or  rear  of 
the proper t y,  behind the bui lding l ine and a l low 
for  a  dr iveway of  at  least  5.6 metres  in  length – 
bet ween the garage door  and the nearest  edge 

G arages + Park ing
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of  the pavement.  G arages  in  highly  prominent 
locat ions  which s i t  f ront  of  the bui lding l ine 
and/or  that  take up a  dispropor t ionate amount 
of  or iginal  garden space wi l l  not  be accepted.  

I f  usable  storage space is  to  be provided in  a 
garage roof  space,  we may seek to  control  the 
inser t ion of  windows in  the roof,  and/or  restr ic t 
the use of  this  roof  area ,  normal ly  by  imposing 
condit ions.  Top -heav y garage roofs  that  are  out 
of  scale  with the garage wi l l  be  res isted. 

G arages  should be made of  matching or  	
s imi lar  mater ia ls  to  your  home and should have 
a  pitched roof.  Doors  should ref lec t  the design 
of  your  home with a  ver t ica l  emphasis  to  ref lec t 
the propor t ions  of  openings. 

Front  gardens that  are  used to  park  vehic les  	
can damage the charac ter  of  res ident ia l  s t reets. 
I f  you conver t  a  garage into l iv ing 			 
accommodation,  you must  normal ly  provide 		
replacement  park ing within  the cur t i lage 	
without  damaging the charac ter  of  the 	
st reet  scene.

Pa r k i n g  
I f  replacing a  par t  of  your  garden with a  hard     
sur face for  park ing of  vehic le(s )   -  you wi l l  be 
required to  make the hard sur face a  porous 	
mater ia l  or  make provis ion for  water  run of f. 

P lease refer  to  Permitted development  for 
Householders  Technical  Guidance f romMHCLG  
for  fur ther  guidance. 

Park ing 

Pr o p e r t y  A      Pr o p e r t y  B

G arage is  not  acceptable  as  i t  s i ts  in 
a  h ighly  prominant  locat ion in  f ront 
of  the buiding l ine and does  not  meet 
minimum park ing standards  required. 
 

G arage s i ts  behind the bui lding l ine 
where i t  i s  less  v isual ly  prominant 

and a l lows for  on-plot  park ing in  l ine 
with required standards.    

6m

3m

5.6m
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( I nternal 
M easurements)

G arage is  set  back f rom the 	
bui ld ing l ine of  the proper t y,  		
at  least  5 .6  metres  f rom garage	
door  to  edge of  pavement. 
 



M aterials  

3 . 6   M a t e r i a l s  +  D e t a i l i n g  

 
Wi n d ow s  +  D o o r s 
The st y le  and mater ia l  of  new windows and 
doors  should general ly  match those on your 
exist ing home.  New windows and doors  should 
a lso  match the s ize  and posit ion of  those on your 
exist ing proper t y. 

Windows must  be posit ioned to  match to  the 
or iginal  symmetr y  and pattern on those on your 
exist ing home.  Where exist ing windows are  set 
back/ inset  f rom the wal l , 	 new windows should 
a lso  be set  back to  the same depth as  the 	
ex ist ing ones.

M a t e r i a l s 
The choice of  mater ia ls  used on the outs ide 
of  any ex tension are  impor tant  and should 
be in  keeping with the appearance of  the               
or iginal  bui ld ing.  Your  ex tension should be bui l t 
in  the same mater ia ls  as  those or iginal ly  used. 

You should t r y  to  match as  far  as  poss ible  the      
or iginal  mor tar  colour,  point ing and bonding 
of  the br icks  and t i les.  I n  some c i rcumstances, 
h igh- qual i t y  modern mater ia ls  that  complement 
those of  your  exist ing proper t y  may be 	
more appropr iate.

M aterials  +  Detai l ing 
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D e t a i l i n g  
The architec tural  detai l ing on your  exist ing 
proper t y  should be repeated,  where 			 
appropr iate,  on any ex tension –  this  inc ludes 
the cont inuat ion of  p l inths,  s t r ingcourses, 
decorat ive  br ick work ,  bargeboards  and 	
fasc ias  as  they are  impor tant  e lements  in  		
the overal l  des ign.

The mater ia ls  and detai l ing used in  an            
ex tension should usual ly  respond to  and match 
that  of  the exist ing proper t y.  This  inc ludes : 

•  	 Wal l  colour  and tex ture  (br ick/stone) ; 

• 	 Br ick  pattern and detai l ing;  

• 	 Eaves  and verges ; 

• 	 Quoins ; 

• 	 C i l l s ;  

• 	 Windows st y les,  propor t ions  			 
	 and detai l ing; 

• 	 Chimneys ; 

• 	 L intels ,  a n d

• 	 Str ing courses. 

Think about  the colour,  tex ture,  s ize  and shape 
of  ex ist ing br ick work and ex ternal  f in ishes.  	
This  i s  cr i t ica l  to  the success  of  a  new ex tension 
and they should match the exist ing proper t y  as 
c lose as  poss ible.
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Sit ing + Height  

3 . 7   B o u n d a r y  T r e a t m e n t  

 
S i t i n g  +  H e i g h t 
I n  a l l  cases,  the design and s i t ing of  boundar y 
t reatment  needs to  consider  the privac y,  safet y 
and securit y  and aesthetic  considerations on 
the neighb ouring prop er t y. 

Pr ivac y screens/fencing or  other  boundar y 
t reatments  are  par t icular ly  impor tant  bet ween 
boundar ies  of  rear  gardens and should general ly 
be above eye level . 

Boundar y  t reatments  should a lso  be careful ly 
des igned to  deter  the intruder  to  reduce the       
oppor tunit y  for  cr ime.  

B oundar y treatment is  a  means of  enclosure around a 
prop er t y and includes walls,  fences,  rai l ings,  hedges, 
trees,  gates  and other  features  that  enclose a  prop er t y. 
Planning p ermission is  general ly  NOT required          
provided that: 

The wall  or  fence is  not  more than t wo metres  in  	
height  any where on your  prop er t y except  where it  	
adjoins  a  road or  fo otpath.  I n  this  c ase the height  is 		
restr ic ted to one metre; 

You do NOT l ive in  an op en plan/shared sur face 			 
t yp e of  development; 

You do NOT l ive in  a  conser vation area,  Listed			 
Bui lding or  within the cur ti lage of  a  l isted building.  	

I t  is  advisable to  always consult  your  lo c al  area        
planning off ice  (G uildford B orough Couci l  Planning 
Team) as  there may b e a  condition attached to the 	
planning p ermission for  the estate which would 		
override this  guidance. 
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Typ e + St yle 

 
Ty p e  +  S t y l e  

When deciding on the t ype and st y le  of  	
boundar y  t reatment  for  your  proper t y,  look at 
boundar ies  that  exist  local ly  and consider  what 
may be appropr iate  for  your  proper t y  in  s ize  and 
st y le. 

I n  rural  areas  where hedges,  t rees  and sof t     
landscaping is  a  key boundar y  feature,  these 
should be reta ined/enhanced.  I f  your  proper t y 
is  indiv idual ly  des igned,  there  is  more scope for       
indiv idual i t y  in  the design of  your  		
boundar y  t reatment. 
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     4    A P P E N D I C E S  





G lossar y of  Terms

4 . 1   G l o s s a r y  o f  Te r m s 

Accessibility: 	 the extent to which an environment can be reached and is usable by the widest range of people, but in 				  
	 particular the elderly and disabled. 

Active Frontage: 	 the ground floor edges of a building that are animated by people entering or leaving, or by the visibility of 			 
	 activities within the building from the street. 

Amenities: 	 local amenities are the useful or functional places that are nearby a site. This could include a playground, 			 
	 corner shop, or school. 

Amenity Space: 	 area of public space avaialble for the amenity and enjoymenent of the public and/or local residents;

Appraisal: 	 an assessment of a building or site to understand its character, qualities, assets, and constraints. A site and 			 
	 context appraisal should be undertaken at the start of the design process. 

Assets: 	 site assets are the aspects of a site that are beneficial to its worth or character. This could include established 			 
	 trees, a view, or an architectural feature. A good design will strive to enhance or protect existing assets. 

Conservation Area:	 an area designated as being of special architectural or historic interest, where the preservation and 				  
	 enhancement of its character and appearance is a priority. 

Context: 	 a building or site context usually refers to the surrounding physical environment, but can also refer to the 			 
	 social, economic and political nature of a place. 

Eaves: 	 the lowest, overhanging part of a sloping roof. 

Enclosure: 	 definition or bounding of a space by physical features such as buildings or trees. 

Gable End:	 the triangular part of an end wall of a building with a sloping roof. 

Green Belt: 	 a ring of countryside surrounding an urban area, designed to prevent urban sprawl. National and local policies 			 
	 are in place to protect the Green Belt. 

Habitable Rooms:	 the main living areas in a home including bedrooms and sitting rooms. 

Hipped Roof:	 a roof which has four slopes instead of the two slopes of the ordinary gabled roof. 
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G lossar y of  Terms 

4 . 1   S p a c e  S t a n d a r d s   

Listed Building:	 a building that has been placed on the Statutory List of Buildings of Special Architectural or Historic Interest.  
	 A listed building may not be demolished, extended, or altered, without special permission from the Local Council. 

Locally Listed	 a building deemed by Guildford Borough Council to be of local special architectural or historic interest.

Buildings:

Overbearing: 	 a term used to describe the impact of a development or building on its surroundings, particularly a neighbouring 		
	 property, in terms of its scale, massing, and general dominating effect. 

Over development:	 an amount of development that is excessive in terms of demands on infrastructure and services,  
	 or impact on local amenity and character. 

Public Realm:	 the areas of a settlement, dedicated to the general use of the public, such as streets, squares and parks. 

Rural:	 A rural area or countryside as a geographic area that is located outside towns and cities, including some sub			 
	 urban areas. 

Setting:	 the area surrounding a site. 

Soldier Course: 	 a course of bricks laid vertically, commonly seen at lintel level (above doors and windows), and at the top of 			 
	 walls as protection from weathering. 

Streetscape: 	 the overall impression given by the design and arrangement of buildings, landscaping and open space. 

Subordinate Design:	 design that allows the original building to remain dominant in terms of massing, height and position. 

Topography:	 the natural and man-made physical features of an area that make up the landscape. Building heights, land 			 
	 slopes, and levels are key aspects of a setting that make up its character. 

Vernacular:	 the traditional architecture of an area evolved over time, based on local needs and local construction materials. 
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